Administration: Updating Corporate Logo and Organization

Name

1. Alogo can be uploaded in the Administration area to be used on the title page of any

published manual.

2. Click on the “Corporate Logo/Name” button on the left navigation.

3. Use the “Browse” button to upload your logo. Your current logo will show below the
“Browse” field. Note: Depending on the internet browser you are using, this button may
be titled something other than “Browse.”

4. To replace a current logo, simply use the “Browse” button to upload the updated logo,
which will replace any logo currently in the system.
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Your logo has been updated successfully.

Published Manual Corporate Logo/Update Company Name:
Click the "Browse" button to choose your logo frem your computer or network. You can also update your organizational name.
Click the "Sawve" button to upload and save your logo to the system.

I Company Name: HRN Staff Manual I

o file selected
Uploaded Logos must be in RGE jpeg (JPG) format, no wider and than 600 pixels. Best if in 300 dpi or better resclution.
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